
POSITION TITLE: Director of Music 
 
DEPARTMENT: Music Ministry 
 
SUPERVISOR: Reporting to Executive Pastor; dotted line to Worship Pastor 
 
POSITION SUMMARY 
The Director of Music is the head of the Music Department and the Music Ministry. He/she is 
responsible for developing and maintaining a successful music ministry that contributes 
comprehensively to the overall mission of Turner Chapel A.M.E Church. The Director of Music is 
directly accountable to the Executive Pastor with dotted line to the Worship Pastor. 
 
SPECIFIC RESPONSIBILITIES 
 
Spiritual Leadership 

1) Provide ministerial/spiritual leadership to Music Ministry consistent with the teachings of 
Turner Chapel and guidance from the Worship Pastor and Executive Pastor. 

 
General  

1) Manage all aspects of the Music Ministry, both personnel and programs, including 
planning, organizing, promoting, administering, and evaluating the music programs of 
Turner Chapel. 

2) Assist the Worship Pastor in developing objectives and goals for Music Ministry. 
3) Interpret into actions the objectives and goals of the music ministry, communicating the 

purpose, value, and need for various approaches and procedures. 
4) Be responsible for, and supervise the maintenance and utilizations of music material, 

supplies, musical instruments, music equipment, music ministry records and other 
assets charged to the music ministry. 

5) Actively participate in every worship service and rehearsal, as approved by the Worship 
Pastor, Executive Pastor and Senior Pastor, by playing the organ, keyboard or other 
instrument, by directing, choir, by singing, or other form. 

6) Devote as much time as needed to accomplish the duties outlined in this job description, 
and be accessible to the choirs and church leadership (Worship Pastor, Executive 
Pastor and Senior Pastor) when needed. 

 
Personnel 

1) Ensure that each choir is provided the appropriate leadership personnel’ i.e. Director, 
Musicians. 

2) Supervise all staff related to the music ministry, including volunteers. 
3) Provide payroll information as required by the Church Administrator. 
4) Provide performance evaluations for musicians under the Director’s supervision. 
5) Provide feedback and encouragement to volunteer choir directors to enhance their skills. 
6) Make recommendations to the Worship Pastor for hiring/firing of paid music ministry 

personnel. 



7) Assist in recruiting and hiring of musicians and leaders for the church music ministry. 
8) Ensure that Turner Chapel’s TLC Program is implemented throughout the Music 

Ministry.  
 
Scheduling 

1) Assign choir for worship services and approved outside engagements. 
2) Assign musicians for worship services and approved outside engagements, and ensure 

coverage. 
3) Maintain and publish a calendar of activities and assignments. 

 
Quality 

1) Assist Worship Pastor in selecting music for all services.  
2) Direct the selection and performance of music consistent with the ideology and protocol 

of Turner Chapel. 
3) Supervise rehearsals of musicians. 
4) Ensure excellence in quality of both choral and instrumental music. 
5) Ensure the punctuality of musicians for all rehearsals, services and engagements. 
6) Arrange for appropriate workshops for musicians and choir members. 
7) Provide training for leaders in the church music ministry. 
8) Ensure that functions of the music ministry are consistent with and supportive of Turner 

Chapel’s protocol.   
 

Financial 
1) Recommend an annual budget for Music Ministry. 
2) Monitor the Music Ministry budget and take/recommend corrective actions as 

appropriate. 
3) Each month, provide Worship Pastor with 30, 60, and 90-day projection of expenditures 

for Music Ministry. 
 
Other  

1) Provide consultative assistance for weddings, funerals, specials ceremonies, and other 
church related activities in cooperation with other ministries. 

2) Direct congregational singing and music groups as required. 
 
KNOWLEDGE AND SKILLS 

1. The incumbent must have formal training and experience in the area of music. 
2. The incumbent must be a self starter who is able to work cooperatively with a diverse 

group of people. 
3. The incumbent must have excellent leadership, organizational, verbal, and written skills.  
4. Preferably the incumbent will know how to read and write music, but, if not, the 

incumbent will work toward acquiring those skills 
 

 
 



COMPENSATION 
1. Position  Contractual 
2. Starting Salary: Commensurate with experience 

 
 
This job description has been approved for the position of Turner Chapel A.M.E. Church 
Director of Music.  
 


